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Application Information

Washington CDR is a web-based application requiring Internet Explorer version 5 or greater. The
browser must have cookies, JavaScript and VBScript enabled for the application to run correctly.

The user will also need a Transact Washington account. This account will need to be registered
on Washington CDR by an Application Owner. See http://transact.wa.gov/ for more information.

Team User Privileges

Washington’s State Department of Health CDR program supports local teams throughout the
state, which represent counties within Washington State. Each team will oversee at least one
county and some teams may oversee more than one. The Application Owner(DOH) will
determine all user privileges.

Each designated team member will be able to create & edit his or her own cases.
e Each team member will be able to edit cases created by other members on their team.
e Certain teams may be allowed to view & edit another team'’s cases as well as their own
(for example, regional teams representing multiple LHJs).
e State-level system users will be able to view and edit any team’s information.
e Cases will be distinguished by different team suffixes attached to the case number.

Accessing the Washington CDR Site

Access to the Washington CDR site requires the user to have a digital certificate and to be
registered through Transact Washington. The digital certificate provides proof of identity for
electronic transactions and allows for a secure means of conducting business with the State of
Washington. Transact Washington acts as a portal for conducting electronic transactions by
verifying a person’s identity with the fact that they have permission to access the application they
are trying to use. The digital certificates used with the CDR web application are purchased
through Digital Signature Trust (see appendix A for purchasing instructions).

After the user has obtained a digital certificate and it has been loaded onto an appropriate
machine, the user needs to open an account with Transact Washington via a registration process
and add CDR as a service (see Appendix B).

Upon being approved for CDR site use by DOH, the user may open their transact Washington
account by going to http://transact.wa.gov and selecting myTransact Account from the left hand
menu. A Client Authentication dialog box will appear asking the user to verify the certificate being
used. Followed by a dialog box asking for user’s pass phrase (be patient it can take awhile).

Client Authentication A B

|dentification

The ‘Web site you want to view requests identification.
Select the certificate to use when connecting.

Jeanelte M Fobbins CoEJZ 08P VA ahlAGRg- Cryptographic Service Provider

USETOKEN

Enter Lzer Pazs Phraze:

Ixxxxxxxxx

Hore Info... | Wiew Cerlificate. |
] 9 I Cancel
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Next click on the link for the Washington CDR site. Once you've entered the Washington CDR
site, a Terms of Use statement will appear on your screen. If you agree to comply with the
Terms of Use statement, click on the button labeled ‘Continue’.

A Child Death Review Program - Microsoft Internet Explorer 2 Miciophone [ Tools | o Handwiling 27 Dianio ol | 2] = =T
File Edit View F Help ‘
e Es &t ] @ 3 | B 5 > =
Back Forward Stop  Refresh  Home | Search Favorites Media  bistory | Mal e EdE Disauss
Address [&] retps: itest transact.wa.0ov/DOH-COR/ =] Pcn | Links »|

@ iiciiin

Washington State Child Death Review Program

Access to this system is restricted to authorized DOH personnel and registered partners of the Department of Health. Tt
is intended for official authorized and appropriate use only. System use is logged and monitored. See RCW
9A.48.100.52.10 and 9A.52.120.

If you have reached this site in error, please contact the Child Death Review Database Administrator 360-236-3492.

By selecting continue, you agree, under penalty of law, that you are authorized to use this information system

For security purposes user identification data will be recorded. Violators are subject to prosecution.

T

&ioone [ 5[ reme

Main Menu

Once the user has successfully entered the Washington CDR site, the user will be brought to the
Main Menu page. The Main Menu screen will show information such as the username currently
logged in as, the user’s last login time, and the current number of cases entered by the user’s
team. The menu bar will allow the user to perform all tasks supported by this system. Users will
have the ability to enter a new case, retrieve or edit an existing case, run a report, or access a
utility.

43 Child Death Review Program - Microsoft Internet Explorer

=10l x|
Eile Edit ‘iew Favorites Tools Help ﬁ

@b iicaiv

Washington State Child Death Review Program

m P RETRIEVE/EDIT CASE » REPORTS > UTILITIES

N[

“&] Done [ [ [ [4 nternet
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Main Menu: Enter New Case

By selecting Enter New Case from the Main Menu, the user is then directed to fill out a series of
forms. This document will not provide a complete explanation of all of the forms, but of ones that
contain special functionality or changes from the previous system.

I. Death Certificate Information

The first Enter New Case form consists of the Death Certificate Information form. This form
contains the same information as the paper and Access Database forms.

In order to generate the ID Number, you need to provide a case category, a local death certificate
number, a Death certificate year, and a County of death. All other fields on this page are
optional, but should be filled out as completely as possible for reporting purposes. The drop down
lists on this and other forms have an additional feature of allowing the user to cycle through the
possible responses by simply typing the first letter of the desired response until it appears in the
text box. To save entered data click on the ‘Save and Proceed to Next Section’ button at the
bottom and you will automatically proceed to the General Information section. The menu on the
left side of the screen allows for navigation through the data entry forms once the Death
Certificate information is filled in and for saving data as well. Only use the main menu at the top
or the left navigation menu to move to another part of the application, otherwise you will find
yourself at an error page and relogging into system, possibly loosing entered data. Note: #26 is
only available if you answer #25 as ‘Other’ and then it IS required.

i child Death Review Program - Microsoft Internet Explorer = =17 x|

Eile  Edit Wiew Faverites Tools Help ﬁ
For assistance email: email@email.org
Wskington Stte Depsrtment of
JHeaz t—h view Disclaimer
4 ’ . Admin user
Washington State Child Death Review Program
P ENTERNEW CASE P RETRIEVE/EDIT CASE | P REPORTS » UTILITIES C)
I. Death 5 :
e, I. Death Certificate Information
IL. General o ) . 3
Information This infoermation should come directly from the death certificate
I
Circumstances of  Choose case category
Death I- =
Iv. additional D humber 1. Local death certificate # 2. Death certificate year 3. Courty of death
Information — — — =
¥oAnfant Deaths g jame 5. hicldle Mame. 6. Last blame
¥I. Records for
Review
Y11 Committee 7. County of Injury, it applicable 5. Sex 3. Date of Death 10. Date of Birth
Conclusions - =1 T not spplicable I-- =1 I I
VIII. Narrative 11. Age Last Birthday 12, Age if less than 1 year old, more than one day 13. Age it under one day.
IX. Review ™ Unknown Mos Days [ Unknown Hours Minute [ Unknown
Information 4. City or town of desth 5. Hour of Death (24 haur clock) 16, Date of injury if applicable 17, Hour of injury (24 hour clock)
%, Case status I [ I Estimate [ [ ™ Estimate
18a. Immediats cause of death 18h. Interval between onset and death
(Incomplete)
XI. Team
AT =l Elapsed Time Units
XII1. Change ID -
Number
15a. Due or as a conseguence of 18h. Interval between onset and death
=l Elapsed Time Units
[&] Done [ [ Tnternet

If you make any errors on this page, they will be indicated in a popup window when you save the
page. The error message will refer to the variable name of the field that is missing, which needs
to be provided. Usually, the number of the question will be part of the variable name, which will
help you determine where to locate the error. The error below is an example of the error that is
generated when no county of death is chosen. The |_ refers to the form section; the 3_ refers to
the question number; and the County is the name of the field in which the information will be
stored.

I x|

1_3_County is required.
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Il. General Information

The specify fields associated with a question may not always be available for the user to enter
data. For example, on the general information form,
guestion 13 has a specify relationship field that is only required when other is selected.

a Child Death Review Program - Microsoft Internet Explorer

=0/ x|
File Edit ‘iew Favorites Tooks  Help
AI

[ Faster Brather # I Unknawn
I Relative | 1

13. Relationship of child's primary caregiver ta child Specify Relationship

|Foster parent | | X
[

14, Age of primary caregiver

I Years " Unknown © Nt Available

15. On what medical insurance was the child? (Check all that apply)

[ Private commercial nsurance (including private HWO's j

No text can be entered when ‘Foster parent’ is selected

A Child Death Review Program - Microsoft Intemet Explorer -0 ]

Fle Edt Vew Favorkes Took Help
™ Faster Brother i I Urknown :l‘

I Retive | 1

13. Reltionship of child's primary caregiver to child Specify Relationship

|Other ;‘I—’"

14. Age of primary caregiver

I Years r Unknown f" Mot Available

15. On what medical insurance vwas the child? (Check all that aply)
I Private commercial nsurance {including private HMO's ﬂ

Text is required when ‘Other’ is selected, and results in an error message from attempting to
save this form with nothing entered in the field.

[ll. Circumstances of Death Form

The Circumstances of Death form opens automatically once the save button has been clicked on

the General Information form. This form allows the user to check as many circumstances that
apply. When a circumstance is checked and saved the form that applies to that circumstance is
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opened. The circumstances will also appear in the left hand navigation menu beneath “lIl.
Circumstances of Death” menu item. As each circumstance section is closed, the next section
will open until all circumstance data have been entered. If a circumstance has been check
mistakenly it can be unchecked by clicking on the box next to the circumstance. If data has been
entered into the corresponding form, a dialog box will appear warning the user that un-checking
the box will delete that circumstance information and ask if they want to continue. Clicking
Cancel will replace the check. Clicking OK will delete any related data that had been entered.

3 sk Dt Revene Progr s - Micrsodl Ik evvet Explarer —.

e L3 Ve Fgerte ok fep
For assistance email: ymoi fomed g
D Health e o
¥ " admin User
Washington State Child Death Review Program
:’ ENTER MEW CALF b MTMOVESITLASE (b REMATE b UTLTES
L Death Certificate M A. Fire
L Loasrsl lafarmation
1. Drath Certificate e 1 rews o
oo Il Check All Circumstances that Apply = '
11, estral Information T acres T Bemearviee
r
111, Cirtwmetances of oy L o
Beath o T ot T Fresloce
Fre I L
¥, Addatinnal T T Spue bt
Infarssation F = Exphosives T oo v petet e
I Prawirks .
. Infast Dratin ra 2 :: i
i dosiarce i
V1. e fur Review [ Fraes ccking sy vt hat e
I Susten vt e Synrome.
Wil Cammittes
Taidhuions I tesering 2 'nn o Sk s resent? 1 ¥ preet L 8 e, wae e
VIIL Nurrative e — = - ]
1L Review Infurmatisn [ et by s e eorinhar roset? B W preserd, i e edrguisher bk ity
Team Avsignm I
. Case Slalus [— L e:" agnmest [ 5 -
{incomphete) TIL Chasge 1D Nammber
' . s 0
TL Team Assignment Save v Proceed is st Secion -1 gy | e — | [Frisicse 5]
1, Ehanye 10 Humber = |aresziiizza
et and Pracesdd o Hest Secion - =
| =
e ) boerret Do Irtarat
i) ®

Another feature of the Washington CDR system is visible in the above screenshot. The fire form
has some fields that are not required to be filled out under certain circumstances. These fields
are marked as “Not Applicable” and cannot be changed by the user unless the question causing
the question to be not applicable is changed.

Also, some questions on forms may be dependant on other questions on the same form. For
example on the firearms form, question 4 will change when different values are chosen for
guestion 3. This makes forms easier to fill out and makes the collected data more consistent.

a Child Death Review Program - Microsoft Internekt Explorer = |EI|5|
Eile Edit Wi Fawvorites Tools Help ﬁ
dmBack - =k - (2} 7t | il Search  [GolFavorites (@ Media o4 | =]

Address I@ https:fisvl . adiadata. netfirwashcfr/Fforms/FormHandler . asp?SidebarID=51 ;I @Go
A. Fire 2. U=ze of firearm at time of injury Specify Use of Firearm ;I
B. Burn == = I

3. %vVas the gun locked?

D. Firearms

1¥. additional
N s e 4. If locked, type of lock (check all that apply)
¥. Infant Deaths I Locked cabinet or box I Unknown
¥1. Records for (o] s el I kot Applicable
Review I~ cther |
¥II. Committee 5. WWas key stored with lock? B.WWas ammunition stored with firearm?
Conclusions I__ jv Iﬁ
¥IIL. Narrative 7. Did the persaon using the firearm take organized safety training? | _ILI
< [
|&] Done |2 |4 nternet Ve

When yes is selected for question 3, the user can choose the type of lock in question 4
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Child Death Review Prograny - Microsoft Internet Explorer — |Elli|

Eile Edit Wie Faworites Tools Help ﬁ

daBack - =» - (Z) tat | g search [ Favorites  EfMedia 4 | =h

Address I@ https:fisv 1. adiadata. netfwashcfrfforms/FarmHandler . asp?SidebarID=61 vI &Go
A. Fire 2. U=e of firearm at time of injury Specify Use of Firearm
B. Burn = = I

3.WWas the gun locked?
[TTE———

4. If locked, type of lock (check all th

D. Firearms
I¥. additional

Information

¥. Infant Deaths ™ Locked cabinet or box I Unknown

¥1. Records for ! Wi el I7 kot pplicable

Rewview [l Otherl

¥WII. Committee 5.WWas key stored with lock? B.WWas ammunition stored with firearm?

Conclusions

¥III. Narrative 7. Did the person using the firearm take oraanized safety training?

4
|@ Cone ’7 ’7 E |D Inkternst

slj:

When no is selected, the type of lock is automatically set as not applicable.

hild Death Review Program - Microsoft Internet Explorer — |Elli|

Eile Edit Wie Faworites Tools Help ﬁ
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Address I@ https:fisv 1. adiadata. netfwashcfrfforms/FarmHandler . asp?SidebarID=61 vI &Go
A. Fire 2. U=e of firearm at time of injury Specify Use of Firearm
B. Burn = = I

N 3.WWas the gun locked?
D. Firearms

I¥. additional

N s e 4. If locked, type of IUC‘RTﬁﬁG—aLLﬁJﬁt_a_pply)\F
¥. Infant Deaths ™ Locked cabinet or box Unknown

¥1. Records for ! Wi el I kot Applicable |
Rewview I cther I
¥WII. Committee 5.WWas key stored with lock? B.WWas ammunition stored with firearm?

Conclusions

¥III. Narrative 7. Did the person using the firearm take oraanized safety training? _ILI

4 |
|@ Cone ’7 ’7 E |D Inkternst i

When unknown is selected, the type of lock is automatically set to unknown.
IV. Additional Information Form
This form contains 26 questions which pertain to place of injury, intentionality of the death,

primary supervisor of child, child toxicology screening, child x-rays, drug or alcohol involvement, if
there were alleged perpetrators and the mental state of child prior to death.

2} Child Death Review Board - Micrasoft Internet Explorer =)

lx

File Edit  yiew Favortes Tools  Help ‘

Sbxk - S - D £ | @ySearch GaFaverkes @itteca & Microphane @Ta;\ﬂ A Handwniting 7 Drawing Pad | @) ] < |

address [&) heps:ifsv1.adiadata.n sffarmhandier. asp:

=] o |Links >

For assistance email: email@email.org

Jeanette
Washington State Child Death Review Board

b ewrcamewcase | mermevecomcase b meeomts » utumes

I. Death Certs

ate IV. Additional Information

II. General Information

IIl. Circumstances of Death 1. Place of injury or onset for circumstances other than wehicular injury (Check all that apphy)

I¥. Additional Information I child's Residence I scheal I State or County Park I Licensed Day Care Home:
¥. Infant Deaths I Relative's Residence I Place of wiork I Licensed Foster Home I Unlicensed Day Care Home
¥I. Records for Review I Friend's Residence I Sportsisthistic Area I Licensed Group Home ™7 Unknowm

¥I1. Committee Conclusions ™ Farm ™" School or City Park I Licensed Day Cars Center I Not Applicable

VIIL. Narrative ™ otrer [

IX. Review Information
2.If death was due to an injury, was injury iMtertionsl or unintertionsi?

3. #ge of primary person inflicting injury
vears € Unknown £ ot Available

4. Relationship to child of primary person inflicting injury Specify Other Relative Specity Other

5. Relationship to child of primary person supervising child at time of inuiry § onset of ilness: Specify Other Relative Specity Other

6. £ge of primary person supervising child

vears € Unknown £ ot Available
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V. Infant Death Form:

The Infant Death form is only completed for children less than one year old. This form is used to
enter data pertaining to the mother’s pregnancy and delivery of child.

2 child Death Review Board - Micrasoft Internet Explorer =]

Eile Edit 4iew Favortes Tools  Help ‘

ok 7 & - @ [B & | @yseorch Grevortes @reda |7 Mn:mDthe @TDDM aHanduwing &7 Drawino Pad | @) 2 |

Address [&] https:ifsu1. adiadata net/washcr/formsiformhandler. asp?sidebarT ~| @ | Links >

ENTER NEW CASE RETRIEVE/EDIT CASE REPORTS UTILITIES Gloszamy

I. Death Certificate V. Infant Deaths
IL. General Information
IIL. Ci of Death 1 ional Age at Birth 2. Birth weight
Iv. Additional Information [ weeks T Unknown [ erame I Unknown
¥. Infant Deaths 3.1t gestational age and birth weight are unavaiable, is there 2 notation of prematurity i the medical record?
¥I. Records for Review - =
Y11, Committee Conclusions I multiple birth, number 5. Resuscitation at birth?
P © Unknown € Not avalable B =
o, eIty ST e 6. Child's Apgar scores st bith
1 Mirute Seore [ Urknown § Minute Score [ Unknown
7. Did mother sbuse drugs during pregnancy’? Specity type Specify amount 1 frequency
. Did mather use aicohol during pregnancy? Specify amourt f frequency’
9. Did mother Smake during preanancy? Shecify amournt f frequency’
10. First prenatal visit which trimester? 1. Total number of prenatal vists
- [ I Unknown
12, ¥ere there medical complications during pregnancy? [ -- = 13. il child experience neonatal complications? [ -- -
Explsin Explain
= =
= |

Save and Proceed to Nert Section -> |

(K|

[&) Dene [ [ [& |4 nternet
VI. Records for Review Form

This form collects information on what records were relevant to the child’s death, if these records
were available and if there were any problems obtaining these records. The user is able to tab to
guestions 2 and 3 once the box next to a record type has been checked. By using the directional
arrows the user can select ‘Yes’ or ‘No’ then tab to the next appropriate field. If a record type box
is checked the user can also use the mouse to answer questions 2 and 3 and enter the memo
fields no matter what the answers to 2 and 3 happen to be.

2} child Death Review Program - Microsoft Internet Explorer —[=] x|
Fle Edt Wew Favortes Tools Help ‘i

GBack ~ = - (2D 4t | Qysearch [GaFavortes @nveds 4| By Sb B - =]

Address [(&] hitps:ftest.transact wa,gow DOH-COR fformsjFarmiandler  asp7sidebarlD=67 =| @eo |Lwnks B
For assistance email: email@email.org
Whingh Smrwrlmld
9 ea t Yiew Disclaimer
Jeanette Robbins

Washington State Child Death Review Program

b ENTERNEW CASE ) RETRIEVE/EDIT CASE | P REPORTS » UTILITIES (

L. Death Certificate :
V1. Records for Review
II. General Information
IT1. Circumstances of Death 1. Check which records were relevant for this 3.Were thers problems obtaining ths records or with —I
- 2. Were these recards available for this review? : -
A. Fire review. their content
B [V Desth Certificate @ ves T No Explain: T ves ® No  Explain:
c. Fall ves they were =] Public record =]
D. Firearms =l =l
E. Sudden Infant Death ¥ Birth Certificate Cves @ Mo Explain @ ves Cho Explain
Syndrome

fut of state birth cut of state birth

F. Drowning

=

L Ll

G. Paisaning/Drug

Intoxicati
ntazication I~ Early Notification of Chidhood Deaths (ENCD)  © Yes ¢ Mo Explain  ves © Mo Explain:

™ Desth scene investigation ©ves © g Explain: ves T g Explain:

=

. ¥ehicular Injury
I¥. Additional Information |

= |
(K1

¥. Infant Deaths

¥I. Records for Review

¥
¥

¥I1. Committee Conclusions |
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VIl. Committee Conclusions Form

This form collects data on conclusions drawn from investigating the circum-stances of the
child’s death. Questions not show here involve panel members concurring on cause and

manner of death; would an autopsy provide additional information; where practice, policy or

system issues raised; and was the death preventable — if so how, what is in place now and

what can be put in place.

2 child Death Review Board - Microsoft Internet Explorer
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b ENTERNEW CASE b RETRIEVE/EDIT CASE | b REPORTS » UTILITIES

View Disclaimer
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(oo

L Death Certificate Vil. Committee Conclusions

II. General Information

II1. Circumstances of Death
I¥. Additional Information
¥. Infant Deaths

1. ¥¥as physical shuse & factar in this death?

1a.If yes, explain

It yes, specity (Check 2l that spply)

I™ Isolated act or omission I Pattern of abuse of child [ Pattern of abuse in family

VIII.

VI. Recards for Review E
¥I1. Committee Conclusions

¥IIL Narrative

IX. Review Information =l

2.V¥as neglect & tactar in this death? If yes, specity (Check allthat sppiv)
- ™ Isolated act or omission [~ Pattern of abuse of child [~ Pattern of abuse in family
a.If yes, explain

=

3. v delayed | Inadecuste medical sttention ky = caregiver a factor in this desti?

3.1t yes, explain

Narrative Form

The Narrative form is used to provide a short description of the circumstances surrounding

the death of the child being reviewed.

i Child Death Review Board - Microsoft Internet Explorer
Eile Edit Wew Favorites Tools Help
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Washington State Child Death Review Board

m P RETRIEVE/EDIT CASE |b REPORTS > UTILITIES

view Disclaimer
Jeanette Robbins

I. Death Certificate

VIil. Narrative
II. General
Information
. Give a briet description of circumstances of death and any additional information necessary
III. Circumstances of

Death =1

G. Poisoning/Drug
Intoxication

I¥. additional
Information

¥. Infant Deaths

¥I. Records for
Review

¥II. Committee
Conclusions

¥III. Marrative

IX. Review
Information

=l
Save and Proceed to Mest Section > |
(=l
&1 Done [ [ s mernee
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IX. Review Information Form

The Review Information form collects information on who was present for the review and if it
is a DSHS Children’s Administration case. It also has a place for indicating the team
conducting the review, when the review was completed and the contact information for the

person completing the forms.

2l Child Death Review Program - Microsoft Internet Explorer
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Washington State Child Death Review Program

m RETRIEVE/EDIT CASE | REPORTS > UTILITIES

1. Death Certificate : s
IX. Review Information
11 General Information
I11. Circumstances of Death 1 Check all committes members who wers present during any portion of this revisw
R e T~/ child Pratective Services I/ Local Heatth Jurisciction ™ Trauma Care
¥. Infant Deaths ™ Emergency Medical Services ™ Faith Gommunity ™ Trioes
¥1. Records for Review ™ Law Enforcemert ™ Fire Reviews/Prevertion I schools
¥II. Committee Conclusions I Medical ExamineriCoroner I Forensic Pathology ™ Cther
VIIL Narrative I Mental Hestth/Socisl Services I Military Organization I cther
1%. Review Information I Pedigtrician/Family Practice Physician I Other Hesith Care Provider I cther
¥. Case Status {Incomplete) ™ Prosscutor ™ Trattic Safety/State Patrol I~ cther
X1. Team Assignment
2. s this a DSHS Children's Administration case? 3. If this a DSHS Children's Administration case, which DSHS region?
XI1. Change ID Number
4. Child death review team reviewing death 5. Date revievs completsd
1D Number: = = [
120039876-999
&. Person completing form 7. Phone number . Extension

Save and Proceed to Next Section > |

i |
&) oore [ & Micophane BB Tooks | el Handwiting 47 Drswing fad | (@) T |

Case Status Form

An important page in the list of forms is the Case Status page. When entering a new case the
status is automatically set as Incomplete. In order to change the status of the new case to
complete, you must check the Case Complete box and save the case. This will cause the case’s
status to change from Incomplete to Complete.

12
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Address I@ http:/fwashcfr adiadata. netiforms/FormHandier, asp?SidebarlD=80 j @an | Links **
E
For assistance email: email@email.org
wmmusmvwnmm
’ Heu t Yiew Disclaimer
Adams Gounty

Washington State Child Death Review Program

b ENTERNEWCASE | RETRIEVE/EDIT CASE () REPDRTS » UTILITIES ((egeu)

L. Death Certificate X. Case Status

IL. General Information

IL1. Circumstances of Death I Case Complets
I¥. Additional Information

¥. Infant Deaths Save Case
¥1. Records for Review

¥I1. Committee Conclusions

YIII. Narrative

IX. Review Information

X. Case Status (Incomplete)

ID Number:
220033256465-1

Washington State CDR Web Application



e Ifacase is listed as incomplete that case will not be included in any reporting or data
exports.

e You may save a case as incomplete and come back at a later time using the Retrieve/Edit
Case option and change the status to complete.

e Previously the Date Review Completed field on the Review Information form provided the
function of marking a case as incomplete or complete- the system does not use this field
any longer for that type of function. The Case Complete check box on the Case Status
page now provides this functionality.

Main Menu: Retrieve/Edit Case

First, the user will need to locate the case that he/she wish to work with. Locate the case you are
searching for through the search criteria screen that is displayed after clicking on Retrieve/Edit
Case. The user can specify as much information about the case as desired.

Clicking on search without entering any search criteria, will display all of the cases for the user’'s
team. The example search screen below will retrieve all cases accessible to user’s team where
the child’s last name is Massey.

2 child Death Review Program - Microsoft Internet Explorer

P =1 |
Ele Edit View Favortes Tools Help ﬁ
For assistance email: email@email.org | |
Waskinglon Stale Depariment of
’ Health view Disclaimer
4 } . Admin User
VWashington State Child Death Review Program

P ENTER NEW CASE P RETRIEVE(EDIT CASE |} REPORTS > UTILITIES

Enter Search Criteria

{leave criteria blank to view all cases)

Specific case search
Case Number
OR General case search
Child's Last Name rr—
Car fitst few Ietters) ees
Date of Death
Date of Birth
Case Status ALL -
Circumstances Of Desth O Fre
I eun
™ Fan
™ Firearms
I Sudden Infant Death Syndrome
I Drowning
I Poisoning/Drug Intoxication
™ wehicular Injury =
™ Gther Giroumstances
[&) Dene [ |4 Internet

After pressing the search button the following screen will be displayed:

Washington State CDR Web Application 13



g [m

.[
For assistance email: email@email.org

hild Death Review Program - Microsoft Internet Explorer

File

Giiiiii

Washington State Child Death Review Program

W RETRIEVE/EDIT CASE |} REPORTS » UTILITIES

Edit Wiew Favorites Tools  Help

Yiew Disclaimer
Admin User

1 Date Date Submitted | Case .
Case Number | Child's Last Name of Birth | of Death |By Complete Options
470021112-23 Massey 1/18/1995 | 5/12/2002 View Edit
Celete  Print Case

Refine Search |

i
R T

@ Dane

The search results screen will allow the user to Edit, View, Print or Delete a case by clicking on

the appropriate task.

Edit Case

After clicking on edit, the user is presented with the same form as the Enter New Case form,
except that the IDNumber field is now locked.

database administrator.

A child Death Review Program - Microsoft Internet Explorer

If you need to edit this field, contact the DOH CDR

_1&] |

File Edit Wiew Favorites Tools Help i
i H.Muulnusmvuwrlmmm

Washington State Chlld Death Review Program

P ENTER NEW CASE P RETRIEVE/EDIT CASE | P REPDRTS 3 UTILITIES

For assistance email: email@email.or

Yiew Disclaime
Admin Use

=D

L. beath Certificate I. Death Certificate Information

IL. General
Information o ) . )
N This information should come directly from the death certificate
W o s
of D

Choose case category

[Death of child outside the State scope but under 18 years of age and a resident of this tear's jurisdiction {Section 1 and I are required by State) |

b ing/Drug
Intoxication

Iv. Additional 1D Mumber 1. Local death certificate # 2. Death certificate year 3. County of death
Information 420021112-23 1112 2002 Chelan
4 First Name 5. Micldle Name B Last Name

¥. Infant Deaths
Michelle test Massey

¥I. Records for
8. Sex 9. Date of Death 10. Date of Birth

Review 7. County of Injury, if applicable
YII. Committee Pend Oreille =] W not spplicable [Female =] [5:12/2002 1/18/1396

conclusions 13 Age It Under one day

Hours minute T Unknewn

16. Date of injury if applicable 17 Hour of injury (24 hour clock)

11 Age Last Birthday

7 ™ Urknowsen

14. City or town of death

12. Age if less than 1 year old, more than one day

Mos | Days [ Unknown

15. Hour of Death (24 hour clock)

VIII. Narrative

IX. Review

Information I ™ estimate I | ™ Estimate
;‘[-“'::“ Stat‘;s 18a. Immediste cause of death 18b. Interval between onset and desth

= Elapsed Time Units
XL Team =
Assignment -
XI1. Change ID
Number
:gl;“nuz"l"l’fg o 19a. Due or a3 a consequence of 19b. Interval between onset and desth

Elapsed Time Units

=l
4 | _ = | _'ILI

[&] pone [ [ [ [ meemet

All data entry changes can now be made to any of the forms. A form is saved by using the save

button at the bottom of the page or clicking on another form from the left navigation menu.

Clicking on one of the main menu options or logout will not save the information you have
entered.

Washington State CDR Web Application



View Case

The View Case option allows a specific case to be viewed, but will not allow changes to be made

on the forms.

2 Child Death Review Program - Microsoft Internet Explorer

Flle Edit Wiew Favorites Tools  Help

Health

Washington State Child Death Review Program

P ENTER NEW CASE P RETRIEVE/EDIT CASE | b REPORTS 3 UTILITIES

L. Death Certificate I. Death Certificate Information

II. General
Information

II1. Circumstances of
Death
- Chaose case category
G. P D
"'“"':ﬂf;n "9 peath of child outside the State scope but under 18 years of age and a resident of this team's ju

information should come directly from the death ce

View Discl.
Admin User

For assistance email: email@email.org
Waskinglon State Department of

on (Section | and IX are required by State)

Into:
D Mumber 1. Local desth cerificats # 2. Desth cerificate year. 3. County of desth
420021112-23 1112 2002 Chelan
Information
4. First Name 5. Middle Mame B. Last Name
5> e Beaidis Michelle test Massey
V1. Records for 7. County of Injury, if applicable & Sex 9. Date of Death 10. Date of Birth
Review Pend Oreille Mot &pplicable Femnale 51212002 11181995
VII. Committee 11. Age Last Birtheay 12, Age i less than 1 year old, more than one day 13, Age if under one day
Conclusions 7 [ lUnknown Mos  Days[ IUnknown Haurs  Minute [ JUnknown
T — 14. City or town of death 15. Hour of Death (24 hour clock) 16. Date of injury if applicable 17. Hour of injury (24 hour clock)
[ Estimate [ Estimate
IX. Review
N 18a. Immediste cause of death 18k Interval between onset and death
Information
Elapsed Time Units
X. Case Status
{Incomplete)
XI. Team Assignment
XI1. Change ID
Mo 15a. Due or @ a conseuence of 196, Interval between onset and desth
Elapsed Time Units
ID Number:
420021112-23
208. Due Of as a Consequence of 20k Interval between onset and death
Elapsed Time Urits

»

mer

[&] pone

Print Case

The Print Case option will open a new window, which will display every page in one browser

[ [ [ [ meermnet

window. This window can be conveniently printed from the File menu.

-osoft Internet Explorer

_la] x|

File: Edit Wit Faworites Tools Help
= =
26. Wvere any siblings in licensed foster care or in a licensed group home at the time of child's death?
Ho Mumber of Siblings
Ill. Check All Circumstances that Apply

[ JFire

[ 1Burn

[ JFall

[ JFirearms

[ 1Sudden Infant Death Syndrome

[XIDrowning

[ JPoisoning/Drug Intoxication

[ Ivehicular Injury

[ 1Cther Circumstances

Il F. Drowning
1. Place of Drowning Specify Place of Drowning
Ocean
2. Child's activity at time of drowning Specify Child's Activity
Swimming
3. ¥vas the area gated? 4. wWas g lifeguard present?
Ho Ho
5. ¥vas a warning sign posted? Specify Warning Sign
Yes Swim and Die
6. Has the child taken svwimming lessons? 7. Couldd the child swim?
Yes Ho
B. ¥¥as the child weating a flotation devics? Specity Floatation Device
Yes Water wings
9.If yes, was the floatation device coast guard approved?
Yes
IV. Additional Information

1. Place of injury or onset 1or circumstances other than vehicular injury (Check all that apply)

Washington State CDR Web Application
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Delete Case

Clicking on delete case will allow the user to remove a case from the database. After clicking on
delete, you will receive a confirmation window.

¥BScript : x|

Are waou sure wau wish to delete this case?

If you click yes, the case will be deleted. If you click no, the case will remain in the database.
By deleting a case you are marking the case as inactive. This means that case will no longer be
able to be viewed, be included in reports, or be included in data exports.

A Systems Administrator can recover a deleted case from the database if the case is accidentally
deleted. This will require access to the SQL server that the Washington CDR application is
running on. Set the isactive bit for the record that you want to undelete back to 1 in the

WA _1_DeathCertificate table and the case will be restored.

Main Menu: Reporting

Built within the Washington CDR site is the capability of running different reports. Selecting
different items within these four options and clicking the ‘Generate report’ button will create a
report. The report options are split into four main options. One item from each option must be
selected for the reports to be generated.

The four options are:

1. Case Category Options - Select Case Category Option from drop down box

2. Report Options - Select Report Option by clicking on radio button next to the report
desired. Only one report can be chosen at a time.

3. Date Option - Select Date Option to have report ran by Date Review Completed or Date
of Death

4. Date Range Option - Select a) Data Range Option to have report ran for All Records or b)
between two dates which correspond to the Date Review Completed or Date of Death
selected in the Date Option.

2l Child Death Review Program - Microsoft Internet Explorer —i=1 x|

aBack ~ = - @
address [@] https:/fsv1.adadata netiashcrriropon

Washington State Child Death Revievw Program

Report Menu

Select Case Category Options :I

Selact Date Option g 3

€ Date Reviews Completed
" Date of Death

Select Date Range Option

o i <« 4
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Example: A separate window will open to show a report that can then be printed.

3 https:/ /sv1.adiadata.net /washcfr/reports /CommitteeByCircumstance.asp - Microsoft Internet Exp

File Edit Wiew Favaorites

Help

=10l |

dmGack = = - @ vat | @Search [ Favarites @Media 8| %v = N

Address I&j https: ffsv 1, adiadata, netfwashcfr reports/CommitteeByCiroumst ance, asp

| @eo |Links ®

Committee Conclusions by Circumstance of Death
All Records

Circumstance of  Toial Abuse Neglect

Death®

Bun
Drowning
Fall

Fire

Firearms

L e e e

Lo e e s )
o T T O

Inadequate FPreventibility
Medic.af Vos Mo Unabls io
Attention Detarming
0 10 0
0 10 0
0 10 0
0 11 0
0 10 0

|@ Done

DSHY

Case

e SN =1

l_ l_ |E|_ # Internet 4

|

Main Menu: Utilities

Utilities are extra software functions provided to each user. Within this system three utilities are
offered all users- My User Profile, the ability to print blank forms and to export data from the

database. Add Users and Manage Users are for available for DOH Administrators only.

My User Profile

Users will be able to make minor changes to their profiles. The first and last name can be edited,
but all other information is entered through Transact Washington.

osoft Internet Explores

F Micraphane L2 Toalks | e Handwiting & Disvina o | (@) ] = 51>

© Stop  Rchiesh  Home

Back
Address [ ] hiips: st ransact wa. gow/DOH LD Afils Aty serProfile asp:

utilities

My User Profile

Export Database

Print Blank Forms

@iieiii

‘Washington State Child Death Review Program

b ENTER NEW CASE P RETRIEVE/EDIT CASE  |b REPORTS > UTILITIES

My User Profile

Profile Information
Last Login
First Name

Last Name

111742003 311 P
[Jeanstte

Fobbins

Update My Profile

Wiew Disclaimer

Washington State CDR Web Application

N
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Print Blank Forms

18

The Print Blank Forms page allows the user to print one of the on-line forms if
needed with or without database field names.
Here’s how:

a)
b)

c)

25 Child Death Reviews Progr

To print a copy of the form with text boxes, click on the radio button
‘Blank fields’ (*)

To print a copy of the forms with database field names in place of the text
boxes, click on the radio button ‘Show database field names’ (**).

To print a copy of the forms with exported field names in place of the text
boxes, click on the radio button ‘Show export field names’ (***)

Click on the name of the form you wish to print. A separate window will
open with the requested form

Click on printer icon in tool bar or select File/Print from menu.

am - Microsoit Internet Explorer & Vissptons o | dafiandwing &7 Davrarad [ @[5 =]
K

iites  Tooks  Help

%—v_':@

2]
Back Foiwaid Stop  Rehiesh Home | Seach Favoites Medis  Histon

&t @ G & Q?

@ iieiiin

Washington State Child Death Review Program

P RETRIEVE/EDIT GASE [V REPORTS » UTILITIES [ clossary M (Ciogout |

@ Blank fields C Show database field names ¢ Show export field names

*With text

[ 5 [@ et

boxes:

Washington State CDR Web Application



a https://sv1.adiadata.net /washcfr futils /printBlankForms.asp?vAction=6&sidebarID=1 - Microsol

File Edit ‘Wiew Favorites Tools  Help

=Eack - =~ () fat | Disearch [GFavorites  §iMedia ®| B\ S v

I. Death Certificate Information
This information should come directly from the death certificate

Choose case category

=10l x|
-

I 'l [T Mot Applicable | = | |

}]. Apge Last Bithday 12, Age if'less than 1 year old, more than one day 13 Age ffunder one day
1

ID Mumber 1. Local death certificate #: 2. Death certificate vear 3. County of death
| | | | H
4. First Wame 5. Middle Natne 6. Last Name

7. County of Injury, 1 applicable 8. Sex 9 Date of Death 10. Date of Birth

**With database field names:

3 https://sv1.adiadata.net/washcfr/utils /printBlankForms.asp?vAction=T&sidebarID=1 - Microsol

=10l x|

File Edit ‘iew Favorites Tools  Help

wBack » = - @ vat | Disearch [GFavorites  EMedia ®| S 0-

L. Death Certificate Information
This information should come directly from the death certificate

Choose case category
[I_CaseCategory]

ID Humber 1. Local death certficate # 2. Death certificate vear: 3. County of death
[IDNumber] [I_DeathCertInfoID] [I_2_DeathCert¥r] [L3_County]

4. First Name 5. Widdle Mame 6. Last MName

[I_4_FirstName] [I 5 Middle[Name] [I_6_LastName]|

7. County of Injury, 1 applicable 8. Sex 9. Date of Death 10. Date of Birth
E:?:ﬁ“ﬂ“;’;i;‘::ﬁlmot sopoae 185 (19 DateOfDeath]  [I10 DateOfRBirth]
]1 b T T 12, Ageifless than 1 vear old, more than .., , . , |
1

ol

**With exported field names:

Washington State CDR Web Application
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23 hitps:#/s+1_adiadatanct/washchr/utils /S taticF orms/WA_DcathCertificate. html - Microsoft In___

Eile Edit  “iews Faworites Tools Help |
= — - = ot =1 == == L] =2 — = =
Hi=th Forard Stop Refresh  Home Search Faworites  Media History M ail Frink

I. Death Certificate Information
This imformmation should come directly from ithe death certificate

Choose casc category

[CaseCart]
IT TTumber ; Local death certificate o 1, _ 4 certificate vear: 3. Clount
DT umber] [LocallD>C] [YearDC] [CoDea
4. First TTame S, hfiddle TTame &. Last TTame
[FT9ame] [T arme] [LI9ame]
F. County of Injury, if apphcable 2. Sex 9. Date of Dieath
[ o Tagurs-]
[CoDngTTAITTot Applicable [Sex] [DthDate] L
11. Age Last 12, Age ifless than 1 year old, more .
e 2o 13, Mge ifunder one day
[Sge¥rs] [AgelIolldcs [MAgeDays Days [Agkrs | ows [SgeBDin ]I Dinute
[Age¥rUn]Unknown [AGEDAY SU]Unknown [AgeLtlUn] Unlknown

. 15, Hour of Death (24 18, Date of injury if 17, Hour ofinj
T4 City or town of death | 0 0TS applicable hour clock)

. [HxrDeath] . [T -]
[CityDth] [Ha T thE st]Estimate [IngDate] [FxTrgurs-TEsti
18a Dmmediate cause of death 18k, Interval between onset :
[LomTCause] -

Elapsed Time
[TaTntew1] 1

< I ;lll

Export Database

When you select the Export Database option from the Utilities Menu, the export begins
immediately. Once the export is completed, a link will appear on the screen indicating that you
may now download the data file. User-level permissions will determine what is allowed to be
exported; teams will be able to export the same cases that your team membership allows you to
view and edit. DOH Administrators will be able to export the entire database.

/Z} Child De:ath Review Program - Microsoft Internet Explorer -3l =|

File Edit Wiew Favortes Tools Help ﬁ

Al
For assistance email: email@email.org
Wishington Slilr&wrlmiaf
’ ea t— ¥iew Disclaimer

Adams County

Washington State Child Death Review Program

P ENTERNEWCASE | RETRIEVE/EDIT CASE |} REPORTS b UTILITIES

utilities
Export Database
My User Profile
Print Blank Forms
Export Database Click here to download database in a zip file

|

The database export will produce a zip file containing several text files. Each text file contains the
information related to the file’s name. Several text files contain multiple forms.

20 Washington State CDR Web Application



&1 winZip - 999[1].zip
File Actions Options  Help

CHIVEeE D

Mew Open Favorites Add Extract Wiew EheckDut ‘wizard

Name | Modified 42, | Size | Fiatio| Packed| Patt
3 Additionallnformation.txt_} 11742003 311 PM 4105 75% 1,008
2] 999_Circumstances bt T1AF/2003 211 PM 3809 NE 1,028
E 999 DeathCertificate tat 11742003 311 PM E476 7% 1,784
E 999 |nfantD eaths tat 11742003 311 PM 943 B2% 356
E 999 Reviewlnfo.txt T1A7/2003 3711 PM Bo4E 79% 1,164
Kl | 2
|Selected 0 files, 0 bytes [Tatal 5 files, 21KE 99 4

Sample exported zip file.
Forms contained in each file:

DeathCertificate.txt:
e Death Certificate
e General Information

Circumstances.txt:

Circumstances of Death
Fire

Burn

Fall

Firearms

Sudden Infant Death Syndrome
Drowning

Poisoning/Drug Intoxication
Vehicular Injury

Other Circumstances

Additionallnformation.txt:
e Additional Information

InfantDeaths.txt:
e Infant Deaths

ReviewlInfo.txt:

e Records for Review
Committee Conclusions
Narrative
Review Information
Case Status

The information contained in each text file is pipe delimited and can easily be imported into
Access or Excel for detailed analysis. The first line of the file contains the field names for each
column, all rows after the first are data.

Washington State CDR Web Application



4, 939_DeathCerlificate. txt - Notepad | [=]
File Edit Fomat Help

i dnumber [ User Td[ LOCALDC | CASECAT [ YEARDC | CODEAT H| FNAME | MNAME [ LMAME [ COINIJURY | COININA| SEX| DTHDATE | BRTHDATE | AGE < |
HIP | INSOTHER | TMNOME | TNMA| BCNUMBUN | BCNUMBER. | PATAGEUN | PATAGEE | MATAGEUN | MATAGEE| NCHD | NCHDUNK | MCHDDEAD | NCHDEDU

1200312345-1]2]12345]|1]|2003| 01| Adam|A|Adams |0L|False|l|9/9/2003|5/8/2000]11|False|12|121|False|13]131|Fals
12003587654-1]2|987654 |1|2003| 01| adam|A|adams |01|False|1]9/9,/2003|10,/10,159582 |11|False|l2|121|False|13|131]
1200312365412 |123654 3] 2003|001 | Jennifer || Jones |01 |False|2|7/5,/2003]4,/4,/1090|4|False| | |False|||False|some
220032468-2|3|2488|1|2003 |02 |Ashley]| |Asotin| 02 |False|2]9/9/2003|3/4/2003|0|False|6|5|False| | |False|||False
112003123564-32[123564|2]2003|11|] [Franklin]00|False|1]9/9/2003|10,/10/1992|15|False|||False|||False]|||Fal
G200222222-8|2|22222|1|2002|06] | |Clark|00|False|1]9/9,/2002 |10/10/1999| 2 |False| | |False| | |False|||False|||Fa
342003345345-37|1|345345|1|2003 |34 | John|q|Doe| 34 |False|1]10/23/2003]|10,22,/2003| 8| False|1||False|||False|ol:
2200333333-600|5]33333 (1| 2003| 02 |frieda|m|kahlo|02|False|2|11/3,/2003|11/3,/2000| 2| False| | |False| | |False|max

=
| |

Screen shot of a sample exported file.

These are the settings known to properly import this data into Excel.

Text Impork Wizard - Step 1 of 3 2lx|

The Text wWizard has determined that vour data is Delimited.
If this is correct, choose MNext, or choose the data type that best describes your data.
riginal data type

Choose the file bype that best describes your data:
1% Delimited - Characters such as commas or tabs separate each field.
" Fixed width - Fields are sligned in columns with spaces between each field.

Start import at row: 1 5‘ File origin: | Windows (ANSI) A

Preview of file C\Documents and Settingstst...|1_DeathCertificate. txt,

|1 idNunber|UserId|LOCALDC|CASECAT |YEARDC|CODEATH| FHAME | MMAME | LNAH.A
|Z FZO033ZEE4EE-1]334 | 225646512002 02| || |00]False|0] || |False]||F
(2
4|
L5 -
] I~
Cancel < Back Finish |
Texrt Import Wizard - Step 2 of 3 x|
This screen lets you set the delimiters vour data contains, You can see
hawe your text is affected in the preview below,
Al [™ Treat consecutive delimiters as one
[~ Iah ™ Semicolon ™ Comma
[~ space ¥ Other: I| Text gualifier: {none} hd
aka previed
i dNunber serId LOCALDC CASECAT [{EARDC CODEATH [FNAME PINAME ;I
[FZ003325E6465-1 234 ZEE4EE {1 E00z z
v
[E B
Cancel | < Back | Finish |

Below are the settings known to properly import data into Access:
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E3 Link Text Wizard

‘our data appears to be in a 'Fixed Width' format. IF it isn't, choose the format that more
correctly describes your data.

¥ Delimited - Characters such as comma or kah separate each Fisld

£~ Fixed Width - Fields are aligned in colurins with spaces between each field

1
l2pz0033256465-1|334|3256465| 1| 2003 |02 | | |00|False|0| ||

i dunber | User Id| LOCALDC | CASECAT| TEARDC | CODEATH| FNAME | ﬂ

Fil| 3

Adgancad‘..l Cancel < Back I Mext = I Finish

B3 Link Text YWizard
‘Wwhat delimiter separates your Fields? Select the appropriate delimiter and see how your bext

is affected in the preview below.

Choose the delimiter that separates your fields:
’7(" Tah " Semicolon € Comma " Space @ Other: II_

¥ First Row Contains Field Mames

idNunher Userld [LOCALDC |CASECAT [YEARDC |CODEATH |F!
E20033256465-1 34 250465 1 Eoo3 nz

Text Qualifier:  Hnonel =

m

[y )

Adgancad‘..l Cancel | < Back. I Mext = I Finish

For more information on the data returned by the data export utility, please consult the

Washington CDR Data Dictionary

Washington State CDR Web Application
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